
Student loan Instruction Sheet 
Please follow the steps below to successfully complete the student loan process. 

Step 1:  Complete the FAFSA 

Go to http://www.studentaid.gov to complete the 2023-2024FAFSA.     School Code: 003816

Step 2:  Accept Award on MySouthern 

1. Go to www.southernwv.edu

2. Login to MySouthern (use your Southern Email address and password)

3. Click "MySouthern" link
4. Under Financial Aid , click "My Award Status"

5. Click "Award Offer"
6. Select "2023-2024 Award Year" in the top right corner.
7. Scroll to the section "Grants and Scholarship to Pay for College"
8. Click on Accept/Decline tab to accept individual Awards.

9. For each of the student loan awards ,"accept award" or "decline awards".
1. If selecting a lower amount, the award will be split into two semesters.  For

example, if you select $1000.00, there will be a $500.00 amount for each
semester.

Step 3:  Complete Master Promissory Note AND Entrance Counseling

 Log in to www.studentaid.gov using your FSA ID

 Under the "Loans and Grants" menu, the submenu of "Get a Loan" complete the Master Promissory
Note and Loan Entrance Counseling.

* If both the MPN AND the Entrance Counseling is not   *
completed, your student loan will not be processed. 

Step 4:  Complete Consider the Cost Form 

Complete the attached “Consider the Cost” Form.  Return all necessary paperwork to the Financial Aid 

Office by the deadline.  

http://www.southernwv.edu/
http://www.studentloans.gov/
http://www.studentaid.gov


Consider the Costs 

Step A:Student Information
Student Name: Student ID: 

Step B: Previous Loan information
 Go to http://www.studentaid.gov
 Log in with your FSAID and password
 Look up your loan debt and loan company. Put this in for the first question.
 Are you repaying on your loans? Are you in default? Are you still in deferment? Put this in 

answer in for the second question.
 On studentaid.gov, upon login, what does your balance say for subsidized and unsubsidized 

loans? Put the answers in the corresponding boxes for question three.
 On the last question, how much loans money did you accept in MySouthern?
 The total amount at the bottom will be your new loan balance that you will owe.  

If this is your FIRST Student Loan Skip to the * otherwise, continue to Step B.

Total of 

Current Loans 

If you have taken out loans who is your loan 

servicer? 

If you have taken out previous loans, what is 

your repayment status? (deferment, forbearance,

etc.) 

If you have taken out previous loans, what is 

your outstanding balance? 

What is the balance of the loans you are 

taking this year? 

Total 

Based on my loan debt history and my anticipated future 

starting salary, I can afford to repay my loans.      Yes        No 

Step C: Total monthly estimated payment and agreement/understanding
By completing and signing this income Consider the Cost form, you certify that all of the information reported on this form is true and accurate to the best of your knowledge. If requested, 

you agree to provide proof of the information that you have reported on this form. WARNING: If you purposely give false or misleading information on this worksheet, you may be fined, 

sentenced to jail, or both. Typed, copied, or electronic signatures will not be accepted. 

I understand that I must repay any student loan that I receive and I am going to be able to repay this loan when I am no longer enrolled 

at least 6 hours or graduate. My estimated repayment of my student loan after receiving the current loans that I accepted is 

$_____________

Student Signature: Date: 

Please send this completed form to:

Kelly Jacobs
Phone Number 

Kelly.Jacobs@southernwv.edu
(304) 896-7060

Estimates are 

based on a 10-

year standard 

with a 5% 

interest rate.

Subsidized
Loans 

Unsubsidized
Loans 

Southern West Virginia Community and Technical College is an Equal Opportunity/Affirmative Action Institution and does not discriminate based on race, sex, gender identity, pregnancy, sexual orientation, age, disability, veteran status, religion, color, or age in 
admission, employment, or educational programs and activities; nor does it discriminate based on genetic information in employment or employee health benefits. Faculty, staff, students, and applicants are protected from retaliation for making complaints or assisting 
in discrimination investigations. This nondiscrimination policy also applies to all education programs, to admission, to employment, and to other related activities covered under Title IX, which prohibits sex discrimination in higher education. Southern will take steps 
to ensure that a lack of English language skills will not be a barrier to admission and participation in the college’s CTC offerings. Auxiliary aids and services are available upon request to individuals with disabilities. Southern West Virginia Community and Technical 
College also neither affiliates with nor grants recognition to any individual, group, or organization having policies that discriminate based on race, ethnicity, sex, color, creed, gender, religion, age, sexual orientation or gender orientation or expression, physical or 
mental disability, marital or family status, pregnancy, genetic information, veteran status, service in the uniformed services, ancestry, or national origin. Inquiries regarding compliance with any state or federal nondiscrimination law may be addressed to Affirmative 
Action Officer, Ms. Debbie C. Dingess, Chief Human Resources Officer, Southern West Virginia Community and Technical College, 100 College Drive, Logan, WV 25601, 304-896-7408; Title IX Coordinator, Mr. Darrell Taylor, Chief Student Services Officer, 
Southern West Virginia Community and Technical College, 100 College Drive, Logan, WV 25601, 304-896-7432; or Section 504 Coordinator, Ms. Dianna Toler, Director of Student Success, Southern West Virginia Community and Technical College, 100 College 
Drive, Logan, WV 25601, 304-896-7315.  TTY 304-792-7054 may be used to communicate with any office or employee of the College.

For more Information visit: www.southernwv.edu #FINDYOURDIRECTION

*
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