
 student loan instruction sheet 
Please follow the steps below to successfully complete the student loan process. 

Step 1:  Complete the FAFSA 

Go to http://www.studentaid.gov to complete the 2025-2026 FAFSA.     School Code: 003816

Step 2:  Accept Award on MySouthern 

1. Go to www.southernwv.edu
2. Login to MySouthern (use your Southern Email address and password)
3. Click "MySouthern" link
4. Under Financial Aid , click "My Award Status"
5. Click "Award Offer"
6. Select "2025-2026 Award Year" in the top right corner. 7. Scroll to the section

"Grants and Scholarship to Pay for College"
8. Click on Accept/Decline tab to accept individual Awards.
9. For each of the student loan awards ,"accept award" or "decline awards".

1. When selecting an amount, the award will be split into two semesters.  For
example, if you select $1000.00, there will be a $500.00 amount for each semester.
Remember, you can only receive loans for two semesters. 

Step 3:  Complete Master Promissory Note AND Entrance Counseling

• Log in to www.studentaid.gov using your FSA ID
• Under the "Loans and Grants" menu, the submenu of "Get a Loan" complete the Master Promissory

Note and Loan Entrance Counseling.

* If both the MPN AND the Entrance Counseling are not   *
completed, your student loan will not be processed. 

Complete the attached “Consider the Cost” Form.  Return all necessary paperwork to the Financial Aid 
Office by the deadline.   

Step  4 :    Complete Consider the Cost Form 

http://www.studentloans.gov/
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